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As a general rule, children move rooms when developmentally ready and parents agree it is the correct time. However, this is dependent on the child’s level of development. It may be that a child is ready to move up sooner or later than peers and this decision will be made on an individual basis after a discussion between the parents and the key person has taken place. 
The transition process
A meeting between key persons takes place to share information about the child and their needs. The child’s current key person is responsible for introducing the Parents/carers to the new key person who will then introduce the new room and routine. Parents and the current key person will provide information to the child’s new key person to ensure the new key person is familiar with the child’s likes and dislikes etc.
A celebration of this stage is recorded in the child’s profile including information about the child’s achievements to date and the next steps of learning and development. 
Settling in visits are organised between rooms; the number of visits depends on the progress made when settling into the new routine. The child’s key person will go with the child on these initial visits to enable a familiar person to be present at all times.
Wherever possible groups of friends will be moved together to enable these friendships to be kept intact and support the children with the peers they know.
Parents will be kept informed of all visits and the outcomes of these sessions e.g. through photographs, discussions or diary entries.
Only when the child has settled in through these taster sessions will the permanent room move take place. If a child requires more support this will be discussed between the key person, parent, manager and room leader of the new room to agree how and when this will happen. 
Starting school or moving to another setting
Starting school is an important transition and some children may feel anxious or distressed. We will do all we can to facilitate a smooth move and minimise any potential stresses. This process is also applied where children move to another setting.
We invite school representatives into the nursery to introduce them to the children.
Where possible we plan visits to the school with the key person. Each key person will talk about the school with their key children who are due to move to school and discuss what they think may be different and what may be the same. They will talk through any concerns the child may have and initiate activities or group discussions relating to any issues to help children overcome these.
We produce a comprehensive report on every child starting school to enable teachers to have a good understanding of every child received. This will include their interests, strengths and level of understanding and development in key areas. This will support continuity of care and early learning.
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